
Zoom is a web tool that we suggest for live meetings/conferencing with students or colleagues.  

NEW - Zoom accounts are now set up for staff. Updated directions below.  
 
 

Zoom Accounts 

Students (or 
Participants) 

Do not need accounts; just click on link from Organizer to connect 

Staff (or 
Organizers):  
 
Log into zoom  

How Licensed users accept an invitation 

1. Each Licensed user that is invited to your account will receive an email 

similar to this: 

 
2. The user will click the hyperlink or paste it into a browser to accept the 

invitation. 

3. The user will then see a page like the one below where refund details can 

be arranged. 

 



4. After the above steps are complete, the user can sign in like before by 

navigating to zoom.us. This user is now a member of your organization's 

account. 

 

How to use Zoom for TEACHERS (or Organizers) 

The easiest 
way is to use 
your personal 
meeting ID, this 
link doesn’t 
change. 
 

1. Click on 
“profile” 
on left 

2. Copy 
your 
Persona
l 
Meeting 
ID to 
send to 
participa
nts. 

 
* You can also 
set up a 
meeting with a 
unique link. 

 

To start your 
Personal 
Meeting ID 

1. Click 
“Meetin
gs” on 
the left 

2. Click 
“Person
al 
Meeting 
Room” 
in the 
middle 

3. Then 
“Start 

 

 

https://zoom.us/


Meeting
” 

 
Now your zoom 
is open and you 
will likely see 
yourself on the 
screen.   

4) At the 
bottom, in the 
black bar you 
have your 
meeting 
controls. If you 
do not see it, 
hover towards 
the bottom and 
they will come 
up again.  

 
* You can record your meeting.  It allows you to start/resume/stop recording 
and continue on with the meeting. 

How to use Zoom for STUDENTS (or Participants) 

Join a Zoom meeting: 
1. On a computer: click on the meeting link that was provided. 
2. On a mobile device, open the Zoom app, click Join a Meeting, and enter the meeting 

ID provided. 

 

 

Zoom Video Conferencing (connect with colleagues or students) *accounts set up 
for all staff: 
Zoom. How to guide 

 
How to use Zoom with Clever: 

https://www.youtube.com/watch?v=dy6HuDvaRiU 

 

https://explorationrochester-my.sharepoint.com/personal/cvargas_explorationrochester_org/Documents/Casandra%20Vargas-%20Exploration/2019%20School%20Docs/COVID%20Planning/Zoom.%20How%20to%20guide.docx?web=1
https://www.youtube.com/watch?v=dy6HuDvaRiU

